TYEE PTSA 2010 – 2011
TEACHER REIMBURSEMENT REQUEST FORM

(2010-2011 Budgeted reimbursement is $150/teacher)

DUE DECEMBER 17, 2010 –(No reimbursements made for forms rec’d after this date)
Please attach receipts to this form and return the completed form and all attachments to the PTSA box (Treasurer file) in the Tyee office. Reimbursements can only be made when accompanied by receipts.  Receipts turned in by the start of school on Fridays will be processed by the next Friday.  

Date of request:_____________________________________________________   


Name: _____________________________________________________________

Classroom Number: ________________________Phone:___________________

Email address:_______________________________________________________

Make check payable to: _______________________________________________

Amount Requested:$__________________________________________________

Description for Item(s): (Attach receipts)

Your reimbursement will be put in your teacher’s box unless you request otherwise.

***********************************************************************

Treasurer use only

Date paid:

Check #:

Amount:
